
name_______________________________________________________  period_______________ 

kosd’s mission is  

to provide a safe learning environment 

that prepares critical thinkers 

to become 

responsible and productive members of society 

BEGINNING CERAMICS 
This course introduces students to the four basic methods of hand-building clay 

construction – coil, slab, drape and pinch pot.  Students will employ effective slip and 
score technique, reinforce clay structures, learn to control pressure application, 

maintain/determine/adjust various moisture conditions, glaze application, work with 
various clay bodies and their stages of moisture content.  Students will be able to utilize, 
identify and name ceramic tools/clay bodies/construction techniques.  Lastly, students 

will become familiar with ceramic terminology, the firing process and the design process 
and implementation.  A student will be able to identify various levels of and employ 
good craftsmanship.  A student will strengthen their responsibilities, hand dexterity, 

creativity and patience via the medium clay.   

RESPONSIBILITY 
It is the expectation that the High School student be accountable for his/her actions or 
lack thereof.  This section shall address the responsibilities of the student in this course. 

arrival 
Each student is expected to arrive to class on time.  Lateness is defined as arrival into the 
classroom after the late bell has sounded.  Lateness to class on the third offense shall 
result in a one-hour teacher detention and Parental/Guardian involvement.  A sixth 
offense shall result in an Incident Report (Principal Write-Up Slip) and Parental/Guardian 
involvement.  Arriving late to class with a pass is acceptable, however, action shall be 
taken if this action becomes excessive.  Written passes from another location are 
accepted - verbal verification is not – it is your responsibility to ask for a written pass if one 
is not given.  Arrival to class late without a pass will be counted as a late offense.   

Class cuts shall be dealt with in accordance with the Keystone Oaks School guidelines. A 
class cut is defined as an unauthorized absence of 10+ minutes from a class.  In this case, 
an Incident Report shall be recorded; Guidance and Parents/Guardian shall be notified.   

daily attendance 
Daily attendance in a studio course is crucial to a student’s success, both in skill-based 
and academic knowledge.  Excessive absences affect progress and growth.  Each 
absence shall be recorded and if found excessive, a parent/guardian and Guidance 
shall be notified.  It is the responsibility of the student to discuss missed work and arrange 
additional time outside class time. 



academic labs & internships 
Academic Labs and Internships* are invaluable learning experiences for the academic 
student.  However, lab opportunities remove a student from class.  It is the responsibility of 
the student to discuss the course load, work missed and arrange additional time outside 
class time to remain at the current course pace.    

*Internships may not be known at this time.  When and if this knowledge becomes 
available, the student shall notify the instructor immediately.   

equipment and supplies 
The Arts Program at Keystone Oaks High School requires the use of many supplies and 
tools.  An environment of responsible use and care are required.  

In the event of tool or equipment abuse or mishandling, a parent/guardian will be 
notified in addition to scheduling Teacher’s Detention.  Severe occurrences will require 
Administration intervention and shall be dealt with accordingly.  

studio maintenance 
Studio space is shared space – all studio courses are allotted time for studio 
maintenance.  Maintaining a clean and healthy environment within the studio is a 
community effort that begins with the individual.  Each student is required to participate.     

__________  (2) Student Initial here, confirming/understanding of the Responsibility Policy 
__________  (2) Parent/Guardian Initial here, confirming/understanding of the   
  Responsibility Policy 

W O R K  E T H I C  
Studio success is a developed skill gained via experience, knowledge and hard work.  

Expectations and factors contributing to your success are listed below. 

participation 
This course meets each day for 42 minutes.  Students who successfully complete the 
requirements of this course will receive one unit of credit.  Daily participation is necessary 
and expected from all students.  Each student shall earn a Participation Grade for each 
grading period.  This grade will reflect daily work habits, studio maintenance, individual/
paired/grouped discussions and activities.   
It is the responsibility of the student to stay on task on class projects and work so that the 
teacher may observe your progress, offer recommendations and accommodations 
when necessary.  Work done outside of the classroom, scheduled period or at home is 
not observable.  Be responsible and utilize your time within your period wisely.   

time management  
Meeting project deadlines are an important factor in a student’s responsibility of this 
course.  A teacher will do his best to monitor the pace of a project’s production and 
ultimately assign its finish date.  To the best of a student’s ability, however, it is the 
necessary to stay on task, utilize class time efficiently and collaborate with the teacher if 
falling behind or schedule make-up work time due to absences.  Take charge of your 
course direction – don’t fall behind in your responsibilities or your grade.   
 
__________  (2) Student Initial here, confirming/understanding of the Work Ethic 
__________  (2) Parent/Guardian Initial here, confirming/understanding of the Work Ethic 



G R A D E S  
Grades are earned representations of your efforts, responsibility and progress. 

the scale 

google accounts 
Project evaluations shall be shared on individual student, school google accounts.  Only 
the instructor and enrolled student possess permissions to view evaluation forms and 
teacher comments.  Via this process, hardcopies shall be eliminated.  This process shall 
provide two benefits - the evaluation is available for review at any time and is green, 
producing no paper waste.  If a student has a problem accessing his/her school google 
account, the instructor should be informed immediately so that the IT Department may 
be notified.    

homework assignments  
Homework assignments are necessary for the planning stages of projects - gathering 
potential reference images, printing out/turning in a reference image hard copy or 
bringing in materials for a project on an assigned date.  Also, homework assignments 
may consist of reaching an assigned project benchmark.    

Failure to meet homework deadline requirements on their assigned date shall reflect a 
deduction in that assignment’s point value.  Assignments not collected by the teacher 
during a regularly scheduled class period shall be defined as late.  Late homework will be 
accepted up until the end of that school day’s date with deduction.  Assignments 
turned in on a later date will not receive credit, no exceptions.  Note that it is necessary 
to complete homework as it aids in project progress, even if turned in beyond the 
deadline date.  It is the responsibility of the student to schedule time for late homework 
assignments requiring consultation with the teacher. 

Students must turn in homework assignments before homeroom if attending a special 
event that would prevent them from being in class that day.  Students who are legally 
absent on a deadline date may turn in their homework assignment the next day he/she 
is present. 

projects  
All projects will receive a final deadline date.  Projects will be graded that day, as is.  
From that point, students with late projects may opt to complete the project in totality by 
the end of that grading period - outside of class time, with no grade adjustment.   

A 90-93 94-97 98-100

B 80-82 83-86 87-89

C 70-72 73-76 77-79

D 60-62 63-66 67-69

F 59



Students who are legally absent on a deadline date may turn in their project the next 
day he/she is present.  Students attending a special event that would prevent them from 
being in class the day of a project deadline, may turn the final project in the following 
morning before school without penalty.  

Verbal reinforcement, written reminders, posts and *remind will be utilized to assist 
students with the class agenda, assignments, projects and deadline dates.   
*(See Technology portion for more information.) 

powerschool  
Projects in studio classes at the High School level involve a great amount of time and skill.  
For that reason, project progress will be recorded half way through a grading period and 
the final project shall receive its grade at the end of the grading period.  In the event 
that a student’s grade has declined below a C or has given cause for concern due to an 
uncharacteristic decline, the teacher shall contact Guidance and communicate with a 
parent or guardian.  
Aside from progress and final project assessments, the teacher shall make every effort to 
update homework assignments and tasks in PowerSchool within that week's time frame.    

procedures for evaluation 
Evaluation of student progress will be based on the number of assigned works within a 
given period.  Criteria used for grading shall include, but not be limited to, design, 
originality, craftsmanship, following directions and assignment objectives, daily studio 
work habits and participation, deadline management, design research, notebook 
maintenance and organization and test or quiz material.  
Grades will be housed under the following categories: 

• Material application and techniques 
• Craftsmanship 
• Work ethic 
• Studio maintenance 
• Completion 
• Directions 

__________  (2) Student Initial here, confirming an understanding of Grades 
__________  (2) Parent/Guardian Initial here, confirming an understanding of the Grades 

T E C H N O L O G Y  
A number ways to connect with your child’s Art Education experience have been made 

for your convenience and interaction. 

email 
Please feel free to e-mail me at with any concerns, questions or recommendations at 
hakos@kosd.org 

ed's 
Electronic devices are currently permitted in the classroom at the discretion of individual 
teachers.  In this course, ED's will be used often in class for research development.  When 
not in use for educational purposes, ED's are not permitted.    

mailto:hakos@kosd.org


facebook 
The Keystone Oaks High School Ceramics page is a community page on Facebook 
where anyone may view the content; you do not have to be a Facebook member.  
Course related links, artists, techniques and discussions are posted to enhance a students 
learning process.   In addition, both works in progress and final student projects will be 
available for viewing.  Works may be compiled for Student Portfolios.  Members of 
Facebook may like the page to receive updates, otherwise, check back often! 

pinterest 
All students enrolled in Art courses are required to have a Pinterest account and ‘board’ 
specific to the course they are enrolled in.  Pinterest is a great resource for collecting 
ideas, images and techniques all in one place.  Find your teacher (Heather Hakos-Hruby) 
and share this board. You may sign up and begin pinning at http://www.pinterest.com.  
There’s also a pinterest app to utilize on phones! 
Pinterest accounts must be created and shared with the teacher by September 9th. 

remind 
Remind is a free service to notify students and parents about information, events and 
deadlines that are associated with your course.  It’s simple to sign up.  You may sign up 
via text or email.  

Please note that if you are scheduled for more than one course, you must sign up for 
remind separately for each course.   

Once signed up, a student will receive a message requesting their name.  This must be 
done to receive credit.   

Remind accounts must be signed up by Friday, September 9th. 
__________  (2) Student Initial here, confirming an understanding of Technology 
__________  (2) Parent/Guardian Initial here, confirming an understanding of Technology 

http://www.pinterest.com


M I S C E L L A N E O U S  

art club 
Receive information about the Art Club via remind! 

fire alarm procedure 
Students shall exit the room according to the teacher’s instructions.  Students are 
expected to act and behave responsibly.  Students are to remain with their class and 
keep conversation to a minimum to receive instruction.  Inappropriate behavior shall 
result in a deduction of that student’s Participation Grade for that grading period, a 
Teacher Detention and possibly a Principal Referral and Parent/Guardian 
communication.     

letters of recommendation 
If a student would like to request a letter of recommendation (LOR), he/she may do so at 
the conclusion of the first semester, earning a grade higher than a C average in Art 
Courses specific to that teacher.   So that a LOR may be written to exemplify your fine 
efforts at KOHS, the following must be submitted upon your original request: 

• a list of all educational-related extracurricular activities and years of 
participation 

• a list of all non-educational related extracurricular activities and years of 
participation 

• a list of any work experience and years of participation 
• full name, current physical and email address’s and phone numbers 
• a date that you wish the LOR to be completed (must be at least 2 weeks in 

advance). 

__________  (2) Student Initial here, confirming/understanding of Miscellaneous 
__________  (2) Parent/Guardian Initial here, confirming/understanding of Miscellaneous. 



L A B  F E E S  
Lab Fees will be collected for all Art Studio Courses.  All Lab Fees are $10 and may be 
paid in cash or by check.  Checks should be made out to KOHS Art Club.  If paid by 
check, the student's name must appear in the memo area.  All lab fees must be placed 
into a sealed envelope with the student's name and class period(s) printed legibly onto 
the front of the envelope.  Upon payment, each student shall receive an original receipt.  
A copy of the original shall remain on file with the teacher.  A student's failure to pay pay 
shall result in a letter home and phone call.  If no payment results, appropriate actions 
will be taken resulting in paperwork be filed with Administration.  

Please note, students may use one envelope to place a lump sum payment if enrolled in 
multiple art courses.  It is requested that the student write the name of the courses onto 
the outside of the envelope for organizational purposes.  

Lab fees are due by Friday, September 23rd.   

S I G N A T U R E S  
In addition to personally reviewing this syllabus and its content, it is the responsibility of the 
student to review this information with a parent/guardian.  Please return this syllabus 
signed and initialed in all appropriate areas by the assigned deadline date.  The syllabus 
will be stored in the classroom for the students’ convenience to make reference at any 
time.  An additional copy may be made upon request.   

I have read the course syllabus and understand its content.  I understand that the 
teacher will review the syllabus at any time for clarification. All signature blanks must be 
filled in to receive full credit.  The syllabus turn in deadline date is on Friday, September 
16, for a total of 50 points.   

Parent/Guardian Signature (2)         Date (2) 

Student Signature (2)          Date (2) 
      


